
Anticipated - Administrative Assistant to the Director of Buildings & Grounds and 

Transportation 

Full-time, 12-month position available.  High school diploma required, post-secondary education 

preferred; related training or an equivalent combination of training and experience; three to five 

years of work experience in all facets of secretarial duties including computerized 

systems.  Customer service experience preferred.  Experience credit will be given towards salary 

and vacation leave if the candidate has commensurate experience with position responsibilities. 

 

Deadline for internal applications:  October 10, 2022 

Deadline for external applications:  October 10, 2022  

  

View details and apply via Recruit & Hire at: https://acschools.tedk12.com/hire/index.aspx 

EOE 
 

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Facschools.tedk12.com%2Fhire%2Findex.aspx&data=05%7C01%7Cshill%40acschools.org%7C3a3af1d88b174abbfca908da9ff11fae%7C52c8ba3d9c5f4318a12893b7f8565563%7C0%7C0%7C637998155259303613%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=rW3zSVFRLV3CFTYzRxRI%2BCij%2BHqfjWtedDHR%2B5EprMY%3D&reserved=0

